Poccuitckaa depepayns
AQMUHUCTPaLns BbICTPOUCTOKCKOro paioHa
AnTaickoro kpas

MOCTAHOBJ/IEHUE
«0™ yl 20l18r. Ne>43A

Cc. bbicTpbln UcTOK

O6 opraHusaumm paboTbl No
BHEJPEHUIO CUCTEMbI HOPMUPOBAHUA
TpyAa B yupexpeHnax obpasoBaHns u
KyNbTypbl BbICTPOUCTOKCKOrO
parioHa

B cooTtBeTcTBMKM co cTaTbeil 159 TpypoBoro kogekca Poccuitckon ®depepauynm,
PacnopsxeHuem lMpaBuTtenocTBa Poccuinckon ®epepaummn ot 26 HoAbpa 2012 r. Ne 2190-
p, «[llporpammMa no3TanHOro COBEPLIEHCTBOBAHMA CUCTEMblI onnaTbl Tpyga B
rocygapcrtBeHHbIX (MyHMUMNAaNbHbIX) yupexkaeHunsax Ha 2012-2018 rogbl»,
noctaHoBneHvem [paBuTenbctBa AnTanckoro kpas oT 19.02.2018 Ne 61 «O6
YTBEPXAEHUU MNNaHa MeponpuATUin («LOPOXHOW KapTbl») «M3MeHeHUs B OTpacnu
«O6pa3oBaHMe», HanpaB/eHHbIE Ha MOBbIWEHNE 3PPEKTUBHOCTU 06pa3oBaHUA U HaYKu»,
noctaHoBneHMeM AAMUHUCTpauum AnTtaiickoro kpas oT 25 ¢eBpana 2013 roga Ne 87,
«06 yTBEPXAEHUN NNaHa MeponpuUATUA («AOPOXHON KapTbl») «MN3MeHEHUS B OTpacnax
couunanbHOM cepbl, HanpaBfeHHble Ha MOBblWeHWe 3NPEKTUBHOCTU Chepbl KyNbTypbl
AnTaliickoro kpas», AQMUHUCTpauns BbICTPOUCTOKCKOro paioHa
MOCTAHOBNAET:

1 YTBepauTb Npunaraemoe npumepHoe lNonoXeHne o CUCTEME HOPMUPOBAHUA Tpyada B
MYHULMNANbHbLIX YUYpexXAeHUAaX BbICTPOMCTOKCKOro parioHa ANnTackoro kpas.

2. WMo. HavanbHuKa oTAena AQMUHUCTpauuM bBbICTPOUCTOKCKOro paioHa no
o6paszoBaHU 1 mMonofexHo nonutuke (M.A.LyLHUKOBORN), HayvyalbHUKY O0TAena
no KynbType W cnopTy AAMUHUCTpauuMm bBbiCTpoucToKckoro parioHa (W.B.
THOTUYEHKO):
21 Co3patb Ha mMecTax pabouue Trpynnbl MO BOMPOCaM BHELPEHUS CUCTEM

HOpPMUpOBaAHUA Tpyaa.

2.2 YCTaHOBMWTb MPUKa3OM OTBETCTBEHHbIX LO/MKHOCTHbIX /INL, OCYLECTBIAKLWMNX
paspaboTKy CMCTEMbl HOPMUPOBaAHNA TpyAa B MOABEAOMCTBEHHbLIX YUpPeXLeHUsax.

2.3 YBefOMUTb pabOTHUKOB YUpeXxeHWW O BHeLAPEHUW HOBbIX HOPM Tpyfha, He
no3fHee, Yyem 3a fBa Mecsla 4O UX BBEAEHUS.



2.4 TlpoBeCTW aHanM3 MKMeLWMXca TUMNOBbIX (MeXOoTpac/eBblX, OTpac/eBbliX, W
MHbIX) HOPM TPYyAa.

2.5 CopmupoBaTb OTpacneBOl MepevyeHb MUMEHWMUXCA TUNOBbIX (0OTpPacieBblX)
HOpPM Tpyfa U JOBeCTU ero 40 NoABeLOMCTBEHHbIX YUYPEXAeHNN.

2.6 OcylecTBUTbL pacyeT YUC/NEHHOCTM COTPYAHUKOB B COOTBETCTBUM C
YTBEPXAEHHbIMU TUNOBLIMW HOPMaMu Tpyfaa.

2.7 MMpwn OTCYTCTBUM TUMOBBLIX HOPM TpyAa Mo OTAe/ibHbIM Bugam paboT u paboyum
mecTaM pa3paboTaTb COOTBeETCTByHLWMe HOpMmbl Tpyga. [Mpu nposefeHUN
yKaszaHHOn paboTbl pPEKOMEHAYeTCA OpPMEeHTUPOBATLCA Ha MeTOoAMYecKue
pekomMeHAaunn, yTBepXAeHHble npukasom MuHTpypa Poccum ot 31.05.2013r.

Ne 235, B yacTu opraHusaymun paboTbl ¥ NPOBELEHUA pacyeTOB HOPM Tpyna.

2.8 PekomeHpoBaThHb CBOUM NoABEeLOMCTBEHHbIM yupexKjeHnam cuctemy
HOpPMWUpPOBaHUA TpyLa YCTaHOBUTL B [10NOXEHWW O CUCTEME HOPMUPOBAHUA
Tpyha yuypexpneHusa, KOTOpPOe YTBepXAaeTcA /0KafbHbIM HOPMAaTUBHbLIM aKTOM
yUpeXaeHUs ¢ y4eTOM MHeHWUs MpeAcTaBUTENIbHOro opraHa paboTHUKOB, NMbo B
KayecTBe OTAeNbHOro pasfena B KOMNEKTUBHbIA 4Or0BOP.

3. OpraHuszaynMoHHO-NpaBoBOMY OTAeNy AAMUHMUCTPauUu BbICTPOMCTOKCKOrO paioHa
(O.A. TapugpynnnH) oKasbiBaTb KOHCY/NbTAUMOHHYK U MeTOLUYECKYH MOMOLLb
oTaeny ApamuHucTpayumm  BbICTPOMCTOKCKOro paioHa no o6pas3oBaHuUi W
MONIOAEXHON NONUTUKE, OTAeNy nNo KynbType W cnopty AAMUHUCTpayumn
BbICTPOMCTOKCKOro paioHa no BOMpocaM BHeAPEHUS CUCTEMbI HOPMMUPOBAHMUSA
TpyZa B NOABEAOMCTBEHHbIE YUpPEXAeHUS.

4. Wo. HayanbHMKa oTgena AQMUHUCTPaUMn bBbICTPOUCTOKCKOro paioHa no
obpa3oBaHUO M MoNofexHon nonutuke (M.A. OyAHUKOBOW), HauvalbHWUKY OTAena
No KynbType W cnopty AAMUHUCTpPauum bBbiCTpOUCTOKCKOro paioHa (M.B.
ToTyeHKo) pgo 15.01.2019 ob6ecneuntb pa3paboTKy (COBepLIEHCTBOBaHUE) W
BHeJpeHne cUCTeM HOPMUPOBaHUA Tpyaa.

5. KOHTpo/b 3a BbIMNO/IHEHWEM [AaHHOTO MNOCTAHOB/IEHWA BO3/MI0OXKUTb Ha 3aMECTUTENA
rnassl  AAMUHUCTpayMM panoHa N0 COLMANbHO-3KOHOMUYECKMM  BOMpOCaM
M.B.HannsBxkuhy.

Pwi6anko M.B.,
22571



MpumepHOE NONOXKEHUE
0 CUCTEME HOPMUPOBAHUA TpyAa B rocygapcTBeHHOM (MYHULMNANbHOM) YUpeXxieHun

1 O6uw e NOMOXKEHUS

1 HacToawee [1onoXxeHwe ycTtaHaB/MBaeT CUCTeMy HOpPMaTWUBOB M HOPM, Ha OCHOBe
KOTOpPbIX peanu3yetca (QPYHKUMS HOPMUPOBaHUA Tpyaa, COAEPXUT OCHOBHbIE MOMOXEHUS,
pernamMeHTUpylolume opraHu3aunio HOPMUPOBAHWA Tpyda, a TakK >Xe YycTaHaBnuMBaeT MNOPALOK
NpoBefeHUs HOpPMaTMBHO -  WUCCNefoBaTeNbCKMX paboT no  rpygy B rOCYLapCTBEHHOM
(MyHMUMNANbLHOM) yupexaeHun (ganee - YupexzieHue).

2. Hactoswee T[MonoxeHue pa3paboTaHO B COOTBETCTBMM W Ha OCHOBaHWW ClefyHOLW KX
HOPMAaTUBHbIX aKTOB:

- TpygpoBoW Kogekc Poccuiickoii degepauuu;

- MocTaHoBneHne lMpaBuTenbcTBa Poccuiickoli degepauymn ot 11 HoA6pa 2002 r. Ne 804 «O
npasufiax paspaboTKM 1 YTBEPXAEHMNS TUNOBbLIX HOPM Tpyhax»;

- TMocTtaHoBneHne lockomtpyga wn Mpesmgnyma BLICMC ot 19 uioHa 1986 r. Ne 226/11-6
«MonoxeHne 06 opraHM3auMn HOPMWPOBAHMA Tpyha B HApOAHOM XO035lCTBe» (B 4acTu, He
npoTUBOpeYallein AeliCTBYHOLEMY 3aKOHO4ATeNbCTBY);

- Pacnops>keHue MpaBuTtenbcTBa Poccuitickoin degepaunmn ot 26 Hos6ps 2012 r. Ne 2190-p;

- TMpukas MuHuUcTepcTBa TpyAa W coumanbHOM 3awmntel P® ot 31 mada 2013 r. Ne 235 «06
YTBEPXAEHUN MeTOLUYECKUX PeKOMeHAauuid ana genepanbHbIX OpraHoOB MCNOSHUTENbHOW BAAacTM Mo
pa3paboTKe TUMNOBbLIX OTPAC/EBLIX HOPM Tpyfaax»;

- Mpuka3 MuHKUCTEpPCTBA TpyAa M coumanbHoli 3awuTbl Pd ot 30 ceHTA6pa 2013 r. Ne 504 «O6
YTBEPXKAEHUN METOLMYECKMX PEKOMEHJauuin Ans rocyfapcTBeHHbIX (MYHMUUMNANbHbLIX) YUpexaeHui
no paspaboTke CUCTEM HOPMUPOBAHUA Tpynax.

3. OTBETCTBEHHOCTb 33 COCTOSAHWE HOPMWPOBAHWUS Tpyha B YUpexAeHWn HeceT paboTofaTesb.
OpraHuszaumns paboTbl, CBA3AHHON C HOPMUPOBaHWEM TpyAa, BKAOYas NpoBefieHWe OpraHu3aluoHHO-
TEXHWYECKMX  MEpPONpuUATUIA,  yNnydlleHWe  opraHusauum  Tpyga  MOXeT  OCYLecTBAATbCA
HEenocpeACTBEHHO PYKOBOAUTENEM YUpexAeHUs NMbo HazHavyaeMbiM UM 3aMeCTUTENEM YUpexaeHus.

4. PaspaboTka (onpefeneHue) CUCTEMbl HOPMUPOBAHWA TpyfAa B YUYPEXAEHUU [O/DKHA
OCYLLeCTBAATLCA cheyuanmcTaMmun, o6nagaloliumMmm Heo6XO4UMbBIMU 3HAHUAMU U YMEHUAMU B chepe
opraHusaumMm M HOPMUpPOBAHWUS Tpypna. BbinonHeHue paboT, CBA3aHHbLIX C HOPMUpPOBaHWe Tpyna,
MOXeT OblTb BO3/10XKEHO Ha oTAen (paboTHMKA), B BEAEHUN KOTOPOro HaxoAsaTca BOMPOCbl KagpoBOro
obecneyeHns AeATEIbHOCTM YUPEXAEeHWS, OpraHu3aumm Tpyga n 3apaboTHON nnatsl.

5. CucTema HOpMUpPOBaHMA Tpyha B YupexieHWW paccMaTpUBaeTCsi, KakK COCTaBHasf 4acTb
CMCTEMbl YMNpaBNeHWs MepcoHanoM, fBAAeTCHS KOMMAEKCOM MeponpuATWiA Mo  opraHusauum u
ynpasneHNto NPoLEecCcoOM HOPMUPOBaHWA Tpyfa, BKAOYaloLWNUM B cebs:

- MeToAbl M Ccnocobbl YCTaHOBNEHUA HOPM TpyAa AN BbIMNOMHEHUA a4MWHUCTPATUBHbIX
npoueayp v 4eicTBuii B paMmKax MpefoCcTaBNAEeMbIX FOCYAAPCTBEHHbIX (MyHULWMAANbHbIX) YCAYT;

- NopAajoK pa3paboTku, anpobayun, NPUMEHEHUS, 3aMeHbl U MepecMoTpa HOPM TPyAa;

- cO3faHMe CWUCTeMbl MokasaTeneir no Tpyay, obGecneuymBaroWuUx Hambonee 3PheKTUBHOE
Mcnonb3oBaHMe TPYLOBbIX PeCcypcoB, TMOBbIWEHWE NPOU3BOAMTENILHOCTU TpyfAa W KayecTsa
npe4ocTaBfeHnsa rocy4apCcTBeHHbIX (MYHULUNANbHBIX) YCAYT B YUpexaeHuu.

2. TepMUHBbI N onpefeneHuns

B Mo0n0XXeHUN NPpUMEHSAIOTCA crefytoLlime TEPMUHbLI C COOTBETCTBYIOLW UMY OMNPeLeNeHNAMN:

6. HopMbl TpyZa - 3TO HOPMbl BbIpab0OTKU, BpeMEHU, HOPMaTUBbI YUCEHHOCTU W ApYyrue HOPMbI
- ycTaHaB/MBaeMble B COOTBETCTBMU C LOCTUTHYTbIM YPOBHEM TEXHWKW, TEXHONOTMU, OpraHusauuu
Npou3BOACTBA U TPyJa.

7. Anpob6aumsi - nNpoOLECC BHeApPeHUA Ha OrpaHWYeHHbI (TecTOBbIA) nNepuog pe3y/bTaToB
NpoBefeHHbIX paboT (HOPMaTMBHLIX MaTepuanoB, HOPM Tpyfda) B LeNsAX aHanusa v WU3yYeHus ux
BANSHWA Ha TPYAOBOW npouecc (OCyLecTBAAEMYO AeATeNIbHOCTb) B peaibHbIX YCNOBUAX.

8. ATTecTOBaHHble HOPMbl - TeXHWYeCKM OO6OCHOBAHHbIE HOPMbl, COOTBETCTBYIOLLME
OOCTUTHYTOMY YPOBHIO TEXHUKU U TEXHONOTUUK, OpraHmM3aLnum npous3BoacTBa 1 rpyga.

9. MOCTOAHHbIE HOPMbI - YCTaHaBAMBaeMble AN CTabubHbIX pPaboT Ha HeONpeAeneHHbIi CPOK.



10. BpeMeHHble HOPMbl - HOPMbl Ha MOBTOPSIOLLIMECH Onepaunun, YCTaHOBMIEHHble Ha Mepuof
OCBOEHUA TeX WU WHbIX BUAOB paboT MpM OTCYTCTBMM HOPMATUBHbLIX MaTepuanos 415 HOPMUPOBaHUSA
Tpyha.

11. Pa30oBble HOPMbl - HOPMAaTWMBHbIE MaTepuanbl MO TPYAY, YCTaHaB/NMBaeMble Ha OTAe/bHble
paboThl, HOCALLME eANHUYHBIA XapakTep (BHeNnaHOBLIe, aBapuiiHble, CiydYailHble 1 gpyrue paboThbl, He
nNpeayCMOTPEHHbIe TEXHONIOTMER), U AeACTBYIOT, NOKa 3T paboTbl BbIMNOHAKTCA, €CM AN HUX He
BBeeHbl BPEMEHHbIE UAWN MOCTOAHHbIE HOPMbI.

12. MexoTpacneBble HOPMblI TpyfAa - HOPMaTWBHbIe MaTepuanbl N0 TPyhy, KOTOpble
MCMONb3YHTCA 419 HOPMUPOBaHUA TpyAa pabOTHUKOB, 3aHATLIX BbIMOJHEHWEM pPaboT Mo OLUHAKOBOM
TEXHONOTUN B aHaNOlMM4YHbIX OPraHn3aLMOHHO-TEXHUYECKMUX YCNOBUAX B PasfIMuyHbIX OTPaCNix
3KOHOMUKN.

13. OTpacneBble HOPMbl - HOpPMAaTMBHbIE MaTepuanbl MO TpyaAy, nNpefHa3HauyeHHble A4
HOPMUpPOBaHMA Tpyja Ha paboTax, BbINOMHAEMbIX B OpraHu3anusax o4HON oTpacau.

14. MecTHble (NOKanbHble) HOPMbI TPYAa - HOPMaTUBHbIE MaTepuansl No Tpyay, pazpaboTaHHble
N YTBEPXAEHHbIE B YupexaeHUn. MecTHble HOPMbl U HOPMATMBbLI CaMOCTOATE/IbHO pa3pabaTbiBatoTCA
M YTBEPXAAIOTCA B YUPEXAEHUN.

15. Hopma BpeMeHW - BenuMuuHa 3atpar paboyero BpeMeHW, YCTAHOBNEHHAas A5 BbIMOJHEHUA
eAnHunLbl paboT, OKasaHMsA yCAyr B ONpefe/ieHHbIX OPraHn3aLnOHHO-TEXHNYECKNX YCIOBUSIX.

16. Hopma BbIpaboTKM (Harpy3ku) - ycTaHOB/EHHbIA 06beM paboTbl, KOTOPbI PabOTHMK UMK
rpynna paboTHWKOB COOTBETCTBYHOLlE KBanugukauum 0653aHbl BbIMONHWUTb B eAWHMLY paboyero
BpemMeHU (4yac, pabouuii geHb U T. 4.) B ONPefeNeHHbIX OPraHn3aLuOHHO-TEXHUYECKUX YCNOBUSIX.

17. Hopma 4MCNeHHOCTW - yCTaHOB/IEHHAas YWCNEHHOCTb pPabOTHWUKOB OMpeAefieHHOro
npojeccuoHanbHO-KBaNN(PUKALUOHHOIO CcOCTaBa, Heob6xogumas AN BbINOJHEHWA KOHKPETHbIX
(DYHKUWA, OKasaHWs yCcnyr, BbIMOMHEHWA ONpejeneHHOro o6bema paboT B OnpedeneHHbIX
OpraHn3aLMoHHO-TEXHUYECKUX YCNOBUAX.

18. 3aMeHa 1 NepecmMOTpP HOPM Tpyfha - HEOBXOAMMbIA M 3aKOHOMEPHbLIA npouecc, TpebyroLnii
COOTBETCTBYHLEN opraHu3aLmMy KOHTPOA Ha YPOBHE YUpexaeHus.

19. HopmupoBaHHOe 3ajaHue - YCTaHOBJIEHHbIi Ha OCHOBE YKa3aHHbIX Bbllle BWUAOB HOPM
3aTpaT Tpyaa o6bvem paboT/ycnyr, KOTOpbIA paboTHUK wanm rpynna paboOTHUKOB AOMXKHbI
BbIMO/IHATL/OKA3aTb 3a pabouylo cmeHy (paboumnii fAeHb), Mecsl, WAM B WHYK eanHuuy pabouyero
BpemeHU. HopMupoBaHHbIe 3aaHunsa paspabaTbiBalOTCA Ha OCHOBE AeWCTBYHOLWMUX HOPM 3aTpaT Tpyda
M MOTYT cofepXaTb UHAMBUAYaANIbHbIE U KOMJIEKTUBHbIE 3aTpaTbl TpyAa, YCTaHaB/MBAEMble C YUYETOM
3aflaHWii NO MOBbLILEHWUIO MPOU3BOAUTENLHOCTU TpyAa WM 3KOHOMUM MaTepuanbHbIX PecypcoB. 3Tu
3alaHnsl yCTaHaBNMBAKOTCA MCXOAA W3 UMEHLWMUXCH Ha KaXAoM paboyem MecTe BO3MOXHOCTEMN.
Mo3ToMy HOpMUpPOBaHHbIE 3afaHNA B OTIMUME OT HOPM 3aTpaTt Tpyja MOryT yCcTaHaBAMBaATbCA TOJNIbKO
ANS KOHKPeTHOro paboyero mecta U ¢ y4eTOM TOJIbKO €My MPUCYLLUX OCOBEHHOCTEN U BO3MOXHOCTEN
MO6MNM3aLMN pe3epBOB NOBbIWEHNA 3 PEKTUBHOCTU TpyLa.

20. TexHuyeckn o060OCHOBaHHAd HopMa Tpyja - HOPMa, YCTaHOB/MEHHas O4HUM U3
CYLLECTBYIOLLIMX N YTBEPXKAEHHbIX METOLOB HOPMUPOBaHUA U NpedycmaTpuBatolLlas Hanbosnee NoaHoe
N apheKTUBHOE MCNOMb30BaHMe paboyero BpemMeHu.

21. YcTapeBLWMe HOPMbI - HOPMbI Tpyfa Ha paboTax, TPYLOEMKOCTb KOTOPbIX YMEHbLIWIACh B
pesynbTaTe 06LWLEro ynyuylweHWs opraHusauuu Tpyfa, BHELPEHWS HOBbIX TEXHONOTWUIA, YBENWYEHWA
06bemMoB paboT, pocTa nNpodeccuoHanbHOro MacTepcTBa W COBEPLUEHCTBOBAHUA  HaBbIKOB
paboTHUKOB.

22. OWKN60YHO YCTaHOB/EHHble HOPMbl (OWWMOOYHbLIE) - HOPMbI Tpyfa, MpPUM YCTaHOBMEHUM
KOTOPbIX HEMPaBU/bHO YUYTEHbl OPraHW3aLMOHHO-TEXHMWYECKWE W ApYyrue YCMOBUSA WUAU AONYLLEHbI
HEeTOYHOCTW NPU NPUMEHEHUN HOPMATUBOB MO TPYAY W NPOBEAEHUMN pacyeToB.

3. OCHOBHbIE Lenn 1 3agayn HoOpMUpoBaHUA rpyga

23. HopmupoBaHue Tpyfa pabOTHMKOB YUpexfAeHWs OCyLecTBASETCA C LeSbi0 MNOBbILEHUS
NpoOM3BOAMTENLHOCTM  TpyAa M ONTUMM3aLMK  ynpaBfeHWs TPYAOBbLIMWM  pecypcaMu  nyTem
3(PheKTMBHOTO NOCTPOEHUA TPYAOBOro npouecca.

24. OCHOBHbIMWU LeNsMW HOPMUPOBaHWA Tpyha ABASETCA CO3faHWe CUCTEMbl HOPMUPOBaHUS
TpyfAa, NO3BONAKOLLEN:

- co3fatb YC/NOBUS, HEOOXOoAWMble [N BHELPEHWA pauMOHaNbHbIX OpraHM3aLWOHHbIX,
TEXHOJIOTMYECKUX M TPYJO0BbIX NMPOLECCOB, YAYULIUTL OpraHusauunio Tpyaa;



- 06ecneynTb HOPMa/bHbI/ YPOBEHb HAMPSAXEHHOCTU (MHTEHCMBHOCTW) TPyAa NpW BbINOSHEHUM

paboT (0KaszaHUM rocyfapcTBeHHbIX (MYHULUNANbHbLIX) YCAYT);
MOBbICUTb 3P (EeKTUBHOCTb o6cnyxunBaHuma noTpebuTtenei rocyfapCTBeHHbIX

(MyHULMNanbHbIX) YCAYT;

- MMIaHOMEPHO CHMXaTb TPYLOEMKOCTb paboT, ycnayr;

- paccunMTbiBaTb W MJaHUMPOBaTb YUCAEHHOCTb pPabOTHMKOB N0 paboymm MecTam U
nogpasfeneHnaMm, UCX0A4A U3 NNaHOBbIX NoKasaTenei;

- paccumMTbiBaTb W PeryampoBatb pasMepbl MOCTOAHHOW W MepeMEHHOW YacTu 3apaboTHON nmniaTbl
pab0THWMKOB, COBEPLUEHCTBOBAaTL (DOPMbl U CUCTEMbI ONAaThl TPyAa U MPEMUPOBAHMA.

25. OCHOBHbIMM 3afavYaMy HOPMUPOBAHWSA TPYAa B YUPEXAEHUMN ABAAOTCA:

- paspaboTka Mep N0 CUCTEMATMYECKOMY COBEPLUEHCTBOBAHMNI0O HOPMUPOBaHUA TPYAa;

- aHanM3 n onpejeneHne ONTUMaNbHbIX 3aTpaT TpyfAa Ha Bce paboThl U yCayru;

- pa3paboTka HOpPM W HOPMAaTMBOB [/ HOPMUPOBaHWA TPyfa Ha HOBble M HE OXBa4yeHHble
HOPMMWUPOBAHMEM TEXHONMOTUKN, paboTbl, yCAyru, 060pyLoBaHueE;

- MNOBblWEHMe KadyecTBa pas3pabaTbiBaeMblX HOPMAaTMBHbIX MaTepuanoB W YPOBHA KX
000CHOBAHUS;

- opraHmMsauma cucTtemaTuyeckoid paboTbl NO CBOEBPEMEHHOMY BHeApeHU pa3paboTaHHbIX
HOPM M HOPMAaTMBOB MO TPYAY M o0b6ecneyeHne KOHTPOS 3a UX MPaBUNbHLIM MPUMEHEHNEM;

- obecneyeHne onpegeneHNs W MNAAHWPOBAHWA YWUCIEHHOCTM PabOTHUKOB MO KOJMYECTBY,
YPOBHIO MX KBaNMPuKaLMy Ha OCHOBE HOPM TPYZaa;

- BbIIBleHWe U COKpaljeHWe HepaLuMoHanbHbIX 3aTpaT paboyero BpemMeHW, yCTpaHeHWe noTepb
pabo4yero BpemMeHu;

- onpejeneHne ONTMMAaJbHOI0 COOTHOWEHMA pPabOTHMKOB OAHON crneyuanusayuu pasnyHowi
KBanuukaLmm B nogpasfeneHnax YupexaeHus;

- pacyeT HOPMbl YWUCAEHHOCTW pPabOTHMKOB, HEeOOXOAMMON AN BbLIMNOSHEHUA MIAHUPYEMOro
o6bema paboT, ycnyr;

- 060CHOBaHMe (hOpM M BUAOB NPEMUPOBAHUS PabOTHMKOB 338 KO/IMYECTBEHHbIE U KAYECTBEHHbIE
pe3ynbTaThl TPyfa.

26. HopmupoBaHue Tpyfa A4O/MKHO CNOCO6BCTBOBATD:

- YAYYLIEHWIO TEKYLWero 1 NepcnekTUBHOIO MaHNPOBaHMWA, yyYeTa U OTUETHOCTU;

- ONTUMU3ALUN LITATHON YNCIEHHOCTH;

- KOOpAMHALMK 1 NepepacnpefeneHnto WTaTa BHYTPU YUpexaeHus:

- 06ecrnevyeHN0 HOPManbHON MHTEHCMBHOCTU M HAMPSXXEHHOCTW TPYLa;

- afleKBaTHOW OLeHKe Tpyda W YKPENNEeHUO AUCLUMNHDI;

- MOTMBaLMA PabOTHUKOB K NOBbLIWEHUD 3PHEKTUBHOCTU TPYAQ;

- NoAJepXaHWI0 3KOHOMWYECKM O06OCHOBAHHbLIX COOTHOLWIEHWUI MexAay pocToM o6bema U
KayecTBa Tpyja paboTHMKa YupexaeHus v 3apaboTHOW nnathbl;

4. HopmaTuBHbIe MaTepuanbl U HOPMbl Tpyfaa, NPUMeHsieMble B YUpexaeHum

27. B YupexpeHun NPUMEHAKOTCS CnegyrliMe OCHOBHbIE HOpPMaTWUBHble MaTepuanbl Mo
HOPMWPOBAHWIO TpyAaa:

- MonoXeHne o cMCTEME HOPMUPOBAHUS TPyAa B YUpexaeHuu;

- METONYeCKMe peKoMeHaaLUmnyu no paspaboTke HOPM TPYAQ;

- MeTOAMYeCKNe PEKOMEHAALMN MO pa3paboTKe CMCTEMbl HOPMUPOBaHUA TPYAA;

- HOpMbI Tpyaa (HOpMbl, HOPMaTUBbI BPEMEHWN, YNC/TEHHOCTIN, HOPMbI BbIpaboTKM).

28. B YupexX/eHUn UCMNOoNb3ytoTCca Cneaytoline Buabl HOPM:

- BPEMEHMU;

- BbIpaboTKMK;

- YNCNIEHHOCTMU.

29. Mo cdepe NPUMEHEHNA HOPMATUBHbIE MaTepuanbl NOAPa3AensAtoTCS Ha MeXoTpac/eBble,
oTpacneBble N MeCTHble.

30. B YupexpeHnn B KayecTBe 6a30BbiX NoKaszaTeneil npu pa3paboTke MeCTHbIX HOPM Tpyaa,
pacyeTe NPoOM3BOAHbLIX NOKa3aTenel, B LENAX opraHM3aumm v ynpaBneHnMs nNepcoHanoM MCNO/b3ykTCs
MeX0oTpac/ieBble M OTPaCNeBble HOPMbI rpyaa.



31. TIlpn OTCYTCTBMM  MeXOTpac/ieBbIX W OTpacneBbiX HOPM TpyfAa YupexpieHue
CaMOCTOATe/IbHO pa3pabaTbiBaeT MeCTHblIe HOPMbI TPyAa, B 3TOM C/lyyae YUYUTbIBAOTCA PEKOMeHAaLunu
opraHusauuu, ocylecTBAAOWeEA QYHKLAM W MNONHOMOYMA YyupeauTtens, nnbo ¢ NpuBleveHue
COOTBETCTBYHOLLNX CNeLNanncToB.

32. HopmaTuBHble MaTepuanbl AA8 HOPMUPOBaHUA Tpyda [AO/MKHbI OTBedaTb CAeAyHLUM
OCHOBHbIM TpPe60BaHWAM:

- COOTBETCTBOBATb COBPEMEHHOMY YPOBHIO TEXHUKU U TEXHONOMUK, OpraHusauumn Tpyaa:

yuuTbiBaTb B MaKCUManbHOIA CTerneHu BANUAHNE  TEXHUKO-TEXHONOTUYECKUX,
OpraHn3aLMoHHbIX, 3KOHOMUYECKUX N MCUXODU3NO0N0rNUYECKUX (PAKTOPOB;

- obecneymBaTb BbICOKOE KauyeCTBO YyCTaHaB/MBAaeMbIX HOPM TpyfAa, ONTUMAaibHbIi YPOBEHb
HanpsYKEHHOCTW (MHTEHCUBHOCTW) TPYAa;

- COOTBETCTBOBaTb TpebyemMOMY YPOBHIO TOUHOCTH;

- 6bITb YAOOHBIMM ANd pacyéTa NO HUM 3aTpaTr TpyfAa B YUpeXAeHUM u onpeneneHus
TPYAOEMKOCTM paboT;

- ob6ecneynmBaTb BO3MOXHOCTb WCMNOMb30BaHUA WX B aBTOMATU3MPOBaHHbLIX CUCTEMAxX W
NepPCOHanbHbIX 3N1€KTPOHHO-BbIYNCANTENbHbIX MallnHax Ana céopa n 06paboTkn MHMopmaumu.

33. B YupexjeHun npuMeHsA0TCA MNOCTOSAHHbIE, BPEMEHHbIE U Pa30Bble HOPMbI TPyAa.

34. ToCTOAHHbIE HOpPMbI pa3pabaTbiBalOTCA M YTBEPXKAAOTCA Ha CPOK He 6onee 5 (natwu) net.
MO WCTEYEHWW KOTOPbIX MNPOBOAWUTCA aHanus [ns onpejeneHus LenecoobpasHoOCTM MepecMoTpa
NPUMEHSIOLLMXCA HOPM Tpyfa.

35. Mo wToram aHanus3a /f0KalbHbIM aKTOM pPYKOBOAUTENS YupexAeHUs YTBepXAaeTcs
peleHre 0 COXPaHHOCTW YCTAHOB/IEHHbLIX HOPM Tpyfa Uam 0 pa3paboTKe HOBbIX HOPM TpyZa.

36. BpemeHHble HOpPMbl YCTaHaB/MMBAKTCA Ha MEPUOS OCBOEHUA TeX WAM  WHbIX paboT npu
OTCYTCTBUM YTBEPX[IEHHbLIX B YUpeXxJeHUn TeXHUYECKM O060CHOBAHHbLIX HOPMAaTUBHbLIX MaTepuasios
no TPyAy Ha BbIMOMHEHWe fAaHHbIX BWMAOB paboT. CpoK [AeACTBUA BPEMEHHbIX HOPM He [LO/KEH
npeBbIWAaTh TPEX MecAueB (Ha 4acTo noBTOpAlWMXCA paboTax), a Npu AAMTEeNIbHOM MpoLecce - Ha
nepuoj BbINOMHEHUA HEOH6XOAMMbIX PaboT, MO UCTEYEHUM KOTOPOro OHU [LOMXKHbI OblTb 3aMeHEHbI
MOCTOSHHbLIMW HOpPMamMu.

37. BpeMeHHble HOPMbl BPEMEHW, YWUCNEHHOCTU, BbIPAOOTKM YCTaHaBAMBAKOTCA Ha OCHOBE
3KCMEepTHON  OueHKWM crneymanmcta N0 HOPMUPOBaAHUK  Tpyda, KoTopad  6asupyeTcs  Ha
CUCTEMATU3NPOBAHHbLIX JaHHbIX 0 (haKTUYEeCKMX 3aTpaTax BpPEMeHM Ha aHanoruyHole paboTbl 3a
npegblaywinii nepuos BpemeHW. OTBETCTBEHHbIE 3a HOPMUPOBaHWE /MLA HECYyT MNepCOHaNbHYH
OTBETCTBEHHOCTb 3a NpaBuibHOe (060CHOBAHHOE) YCTaHOB/EHWE BPEMEHHbBIX HOPM Tpyaa.

38. Pa3oBble HOpMbl YCTaHaBNMBAKOTCA Ha OTAe/bHble paboThl, HOCALWME eAUHNYHBI XapaKTep
(BHEMNaHOBbIE, aBapuUitHble U T. M.).

39. O BBeAEHMM BPEMEHHbLIX WAM Pa30BbIX HOpPM Tpyga paboTHWMK (TPyLOBOAN KOM/EKTUB)
YupexeHusa onosewjaeTca A0 Havana ux BBofa.

5. MeToAbl HOpPMUPOBaAHUA TPpyha B YupexieHUu

40. Hopmbl 3aTpaT TpyZa B YUpexAeHUN MOryT ObiTb YCTAHOBNEHbI CEAYIOLWMMY METOAAMN:

- aHaIMTNYECKUM;

- CYMMapHbIM;

- XPOHOMETPaXHbIX Hab0AEHWNIA;

- hoTorpaduii paboyero BpemMeHH.

41. Tpn aHaNUTMYECKOM MeTOZe OCYLLecTBASETCH [eTalbHblii aHaNM3 W MNPOEKTUPOBaHME
ONTMMaNIbHOr0 TPYAOBOr0 npouecca, NO3BOMAKOWMIA ONpefennTs 060CHOBAHHbIE HOPMbl, BHEApeHUe
KOTOPbIX CMNOCOGCTBYET MOBbILWEHWIO MPOU3BOAUTENLHOCTU TpyAa U 3(PEKTUBHOCTU UCMONb30BAHNA
TPYZAO0BbIX PECYPCOB.

42. Tlpn cymmapHOM MeTofe (UKCUPYHTCA (akTuyeckne 3aTpaTbl TpyAa, Ha OCHOBE
CTaTUCTUYECKMX OTYETOB O BblpabOTKe, 3aTpaTax BpeMeHW Ha BbliMOAHEHMEe paboTbl  3a
npeaLwecTBYOWNA nepnog. MpumeHseTca NPy HOPMUPOBAHUMN aBAPUNHBLIX WKW ONbITHLIX PaboT.

43. Tlpn MeToAe XPOHOMETPaXKHbIX HabMOAEHWIA OCYLLeCTBASETCS WU3y4YeHWe BPEMEHHbIX
3aTpaT nyTem 3aMepoB U (MKcauuii NPOAO/IHKUTENbHOCTU agMUHUCTPATUBHbLIX NPOLEeayp v AelCTBUNA,
nofnexalux BbIMOJIHEHWID B paMKax NpPejocTaBfisieMbIX rOCy4apCTBEHHbIX (MYHUUUNANbHBIX) YCAYT.



44. Tpun MmeTofe QoTorpaduii paboyero BpeMeHU MNPOUCXOAUT M3ydeHWe 3aTpaT pabouyero
BPEMEHN nyTem HabNlOAeHWS W U3MepeHUs BcexX 6e3 UCKNYEHUA 3aTpaT Tpyha Ha MNpOTSXKEHUM
MOTHOTO paboyero AHS MW OMpPeLeNieHHON ero yacTtu.

45. Hapsigy ¢ MeTogamMn XpOHOMeTpaXKHbIX HabnwaeHnin n totorpadguini paboyero BpemeHw,
ona onpefeneHus 3artpat paboyero BpPEMEHM Ha OCHOBAHWUWM CYLLECTBYHOLWMX (QOPM OTYETHOCTU
NPOBOAMTCA aHann3 CTaTUCTUYECKUX (KONMYECTBEHHbIX) [aHHbIX, XapaKTepusylLwnux pesynbTathl
[0eATeNbHOCTM KOHKPEeTHbIX PaboTHUKOB YUpexAeHWs Mo WUCMOJMIHEHUIO UMW B COOTBETCTBUM C
LOMKHOCTHLIMW 0653aHHOCTAMU afMUHUCTPATUBHbIX Npouesyp v AeinCTBUIA.

46. OnpefeneHne HOPM BbIPAGOTKM MO OTAENbHbIM aAMWHWUCTPATUBHLIM MpouesypaMm U
LeACTBMSM  Npu  NpefoCTaBfieHUM  MacCOBbIX  FOCY[apCTBEHHbIX  (MYHMUMNANbHbLIX)  Yycayr
OCYLLECTB/IAGTCA aHAIMTUYECKUM METOLOM.

Mexay HOpMOI BPEMEHM W HOPMOI BbIPpabOTKM cyuiecTByeT 06paTHO NPOMNOPUMOHanbHas
3aBUCUMOCTb.

47. OnpepgefnieHne  HOPM  YUCNEHHOCTM  PabOTHWKOB  YUpexAeHus  OocyllecTBAseTcH
aHaIMTUYECKUM METOLOM Ha OCHOBEe MPOBELEHHbIX HOPM BblpaboTKu.

48. Hopmbl, paspabaTbiBaemMble Ha OCHOBE  aHa/JIMTUYeCKOro  MeToja,  ABMAIOTCA
060CHOBaHHbLIMW, @ HOPMbI, YCTAHOB/IEHHbIE CYMMAapPHbIM METOLOM. - OMbITHO CTATUCTUYECKUMMU.

49. Pa3paboTka 060CHOBAHHbIX HOPMATMBHbLIX MaTepuasoB OCYL,eCcTBNAeTCA OfHUM U3
cnoco60B aHaIUTWYeCKOro MeTofa: aHa/lMTUYECKU-UCCNef0BareNbCKUM WU aHaIMTUYECKU-
PacyéTHbIM.

50. Mpu aHanUTUYeCKU-UccnefoBaTeNibCKOM cnocobe HOpMUPOBaHUA HeobXOAMMble 3aTpaThl
paboyero BpeMeHu MO KaXAOMY 31eMeHTYy HOpMMpPYeMOil omnepauun onpefenstoT Ha OCHOBe aHanusa
OaHHbIX, MNOMIYYEeHHbIX B pe3y/nbTaTe HENOCPeACTBEHHOro HabnaeHUs 3a BbIMNOAHEHWEM 3TOM
onepaummn Ha paboyem mMecTe, Ha KOTOPOM OpraHu3aumns Tpyga COOTBETCTBYET NPUHATLIM YCNOBUAM.

51. Mpn aHanUTU4YecKnm - pacyéTHOM cnocobe 3aTpaTbl TpyfAa Ha HOpMUpyeMyk paboTy
OnpejensroT Mo HOpMaTMBaM Tpyda Ha OTAefibHble 3/1eMeHThl, pa3paboTaHHble paHee Ha OCHOBE
nccnefoBaHWid, WAM  pacyéToMm, WCXOAS W3  NPUHATBIX  PEXMMOB  ONTUMaNbHOW  paboThl
TeXHONornyeckoro obopyposaHuma.

6. MopsgoK pa3paboTKM HOPMATMBHbLIX MaTepuasoB N0 HOPMUPOBAHUID Tpyaa

52. Pas3paboTka HOpMaTUBHbIX MaTepuanoB MO HOPMUPOBaHWUIO Tpyha B YupexpeHuu
OCHOBaHa Ha MHuUMaTuBe paboTofaTens UAN NPeLCTaBUTENIbHOIO opraHa paboTHUKOB.

53. Mpn paspaboTke HOPMAaTUBHbLIX MaTepuasoB MO HOPMUPOBaHWIO Tpyfda B YupexpeHuu
yuuTbIBAKOTCA clegytowne Tpe6oBaHuUA:

- HOPMaTUBHbIE MaTepuanbl N0 HOPMUPOBAHUIO Tpyfha LO/MKHbLI ObITb pa3paboTaHbl Ha OCHOBE
METOAUYECKUX peKOMeHAALNA, YTBEPXAEHHBLIX ANA BMAA IKOHOMUYECKON AeATeNIbHOCTHU;

- HOpPMaTWBHblIe MaTepuanbl N0 HOPMUPOBAHUIO TPYAA JOMKHbI 6bITb 060CHOBaHbl MCXOAS U3
X nNepnoja 0CBOEHUSA:

- NpoBejeHne anpobauum HOPMaTUBHLIX MaTepuanoB B TeYeHWEe He MeHee 14 kaneHJapHbIX
AHEeN;

- Npy (OpMUPOBAHUN Pe3ynbTaToB MO HOPMWPOBaHUIO TpyAa JOMNXKHO OblTb YUTEHO MHEHMWe
npeacTaBuUTeNIbHOT0 opraHa paboTHUKOB.

54. Hopmbl Tpyaa, pa3paboTaHHble C YYETOM yKa3aHHbIX Tpe60BaHWN Ha YPOBHE YupexaeHus,
ABNANOTCA MECTHBIMU U YTBepXAalTca paboTogaTenem.

55. B cny4asax, Korja opraHms3auyMoHHO-TeXHUYECKWE YCNOBUA YUpexaeHua mno3sonsdoT
YCTaHOBUTb HOPMbI 60M1€e NPOrpeccUBHbIe, YeM COOTBETCTBYIOLLME MEXOTpAacieBble AN OTpPacneBble,
nnMéo npu ux oTCyTCTBUU, pa3pabdaTbiBalOTCA MECTHbIE HOPMbI TPYAA.

56. MecTHble HOpMbl Tpyfa pa3pabaTbiBalOTCA HAa OCHOBAHUW MPOBELEHUS XPOHOMETPaXKHbIX
HabntoaeHnin, GoTorpadnin pabouyero AHS, aHanMsa CTAaTUCTUYECKMX (KOAMYECTBEHHbLIX) AAHHBbIX,
XapaKTepusyoLWmx pesynbtaTbl JesATeNIbHOCTU KOHKPETHbIX PabOTHUKOB YUpeXKieHus.

N3ydeHune 3aTpat paboyero BpemeHn Ha pabouymx mecTtax BKItOYaeT:

- NOATOTOBKY K HabnoaeHNaMm;

- BbIOOP MCNOMHUTENEN, 32 pabOTON KOTOPbIX 6YAYyT BeCTU HabNKOAeHUS;

- NpoBefleHNe HeNnocpeACTBEHHbLIX 3aMepoB paboyero BpeMeHH;

- YTOUYHEHWE OCHOBHbIX (DAKTOPOB, BAUAKOLWMNX HA BENUYUHY 3aTpaT paboyero BpemMeHu;



- BbIBOZA 3MNUPUYECKMX (OCHOBaHHbIX Ha OMbITe) hOPMYN 3aBUCMMOCTER MEXAY 3HAaYeHWAMU
BANAKOLWLNX PAKTOPOB M BeMUYMHAMMU 3aTpaT paboyero BpemMeHu;

- NpoBefeHne TeEXHNYEeCKNX pacyeToB, 06paboTka co6paHHbIX MaTepnanos;

- pa3paboTKy HOpM Tpyaa.

57. OCHOBHbIM BWAOM HOPMAaTUBHbIX MaTepuasioB N0 HOPMWPOBAHMIO Tpyfa B YuUpexnaeHuu
ABMAKOTCA TEXHNYECKN 0BOCHOBAHHbIE HOPMbI TPyJa.

58. O60OCHOBAHHbLIMU ABNAAKOTCA HOPMbI, YCTAHOBNEHHbLIE AHAMUTUYECKUM METOAO0M.

7. 3aMeHa 1 NepecMoTp HOPM TpyAa B YUpexaeHUsax

59. 3aMeHa ¥ NepecMOTP HOPM Tpyfa MNPOM3BOAMTCA B LeNSX MOBbIWEHUS 3PHEeKTUBHOCTU
MCNoNb30BaHUs TPYAOBOro NOTeHUMana paboTHMKOB, a TaK Xe B C/lyyae NPUMeEHeHUs yCTapeBLUUX
HOPM ¥ OLIMBOYHO YCTAHOBMEHHbLIX HOPM.

60. 3ameHa W MepPecMoTp HOpPM TpyAa OOPMAAKTCA NOKaNbHbIMW HOPMATMBHLIMU aKTamu
YupexaeHus  (NPMKa3oM, pacnopsykeHWem, MNOMOXKEHWEeM MO  HOPMUPOBAHMIO U T. T.).
YTBEPXAAEMbIMU PYKOBOAUTENEM YupeXAeHUsS C Y4YeTOM MHEHWS nNpeAcTaBUTENbHOrO0 oOpraHa
paboTHNKOB.

61. lMepecMoTp TWUMOBbLIX HOPM Tpyjaa B clydasx, MPeAyCMOTPEHHbIX 3aKOHOAATENbCTBOM
Poccuiickoin ®depepauumn, yctaHaBNuBaeTcs B MOPsiAKe, YCTAHOBMIEHHOM ANs WX pa3paboTku U
YTBEPXAEHMUS.

62. ATTecTOBaHHbLIMKW  HOpPMaMW MPU3HAKOTCH  TEXHUYECKM O0OOCHOBAHHbLIE  HOPMBbI,
COOTBETCTBYHOLUIME AOCTUTHYTOMY YPOBHIO TEXHWKWM W TEXHOMOTWW, OpraHu3aluuM MPoM3BOACTBA M
Tpyaa. YcTapeBllve M OINGOYHO YCTAHOB/IEHHbIE HOPMbl MPU3HAKOTCA He aTTeCTOBAaHHbIMMU.

MpoBepKy W aHanu3 AeACTBYHOWMX HOPM rpyAa Ha WX COOTBETCTBME YPOBHIO TEXHUKMU,
TEXHOMOIMK, OpraHu3aumnm Tpyaa B YupexaeHuu (atTectaynto HOpM Tpyaa) NpoBoAMT pPabOTHUK, Ha
KOTOPOro BO3MI0XKEHbl (PYHKLMW NO OpraHM3aluMuM M HOPMUPOBAHMIO Tpyfa, He pPexe 4Yem pa3 B ABa
roga. [lo pesynbTaTamM MPOBEPKUM PYKOBOAUTENEM  YUpexAeHus MNPUHMMAeTCcs pelleHue o
COXPaHHOCTN YCTAHOBMIEHHbIX HOPM TpyAa WAM 0 pa3paboTKe HOBbIX HOpM Tpyga. [llepecmoTp
yCTapeBLINX HOPM OCYLIeCTBNSETCS B CPOKMW, YCTaHaB/NMBAeMble PYKOBOACTBOM YUpexaeHus no
COrNacoBaHWO ¢ NPeACTaBUTENbHbIM OpraHOM PaboTHUKOB.

63. [0 BBefleHMS HOBbIX HOPM TpyAa NpPOAO/MKAT MPUMEHATHCS paHee YCTaHOBNEHHbIE
HOPMAaTMBbI.

8. MopsfOK cornacoBaHust 1 yTBEPXAEHUS HOPMATUBHbLIX MaTepuanos
Nno HOPMMPOBAHUIO TpyAa

64. HopmatvBbl MMEKWT YHUMPULUPOBaHHbLIA  XapakTep ¥ oOTpaxawT 00006LWeHHbIE
OpraHn3aLMoOHHO-TEXHUYECKNE YC/IOBUA YupexaeHUa u Haubonee paunoHasnbHble MpUemMbl U METOAbI
BbIMONIHEHUSA paboT.

65. MNMopafoK cornacoBaHna U YTBEPXAEHWUA NO0KaNbHbIX HOPMaTUBHbLIX MaTepuasnoB Ha YPOBHE
YupexaeHuns:

paspaboTaHHble ~ HOpPMaTUBHble  MaTepuassl HanpasnsAlTCA pabotogartenem B
npeAcTaBuUTeNbHbIA OpraH paboTHUKOB A4S yyeTa MHEHWUIA U cOrflacoBaHus;

- MpefcTaBUTeNbHbI opraH paboTHMKOB MPU Hecornacum ¢ Nosvuuein pabotogatens AOMKEH
npe4ocTaBUTb MUCbMEHHbLIW MNPOTECT ¢ OobOCHOBaHWMEM CBOeW no3uuuu, nNpu 3ToMm paboTofaTenb
MMeeT NpaBo YyTBEPAUTbL HOPMATMBHbIE MaTepuanbl 6e3 MONOXMUTENIbHON OLEHKM NpeacTaBUTEeNbHOrO
opraHa paboTHWKOB;

- B C/lyyae OTpuuaTe/bHOW OLEHKM HOPMATMBHbIX MaTepuasoB MO HOPMUPOBaAHUK TpyAa,
KOTOpble YTBEPXAEHbl PYKOBOAUTENEM YUpexAeHWus, NpeAcTaBUTEeNbHbIA opraH paboTHWMKOB MmeeT
OCHOBaHUA Ans Nojaymn xanobbl U pacCMOTPeEHUA ero B cyleGHOM MopssKe.

66. Pa6oTofaTeNlb U NpeACTaBUTE/IbHbIA OpraH paboTHUKOB Y UpeXAeHUs AONXKHbI:

- pa3bACHUTL paboTHMKAM OCHOBaHWA 3aMeHbl WM MepecMoTpa HOPM Tpyfha W YC/loBuUSA, npu
KOTOPbIX OHW JO/MKHbI MPUMEHATLCS;

- MNOCTOAHHO nNoAAepXWBaTb W pa3BMBaTb WHULKMATMBY pPabOTHMKOB MO MNEPECMOTpYy
LeliCTBYHOLWNX N BHELPEHWNIO HOBbIX, 60/1ee NPOrpecCcMBHbLIX HOPM Tpyaa.

9. MopALOK NPOBEPKN HOPMATUBHbLIX MaTepManoB N0 HOPMUPOBAHUIO TPpYLa



67. OCHOBHOIi 3ajayeil NpPoBepKM HOPM TpyAa ABNAETCA MPOBEPKa WX MPOrpecCMBHOCTM U
060CHOBaHHOCTH.

68. OueHKa YpOBHA AelCTBYIOLMX HOPMATMBOB MO TPyAy MPOBOAUTCS MyTEM aHanu3a HOPM,
paccuMTaHHbIX MO 3TUM HOpMaTWBaM, C MPOBEAEHWEM BbIOOPOYHBIX WCCMEA0BAHUA W U3YYEHUS
ANHAMUWKN BbINOMHEHWSA NOKa3aTeneil HOpM BbIpaboTKMU.

69. Ona obecrnevyeHUss NPOAYKTUBHOCTM [AENCTBYKOLWMX HOPM B YUpexAeHuu, [0 Havana
KaneHgapHoOro roga, paspabartbiBaeTcsi KaneHAapHbl MNnaH WX 3aMeHbl M NepecmMoTpa, B KOTOPOM
AOMKHbI ObITb NPELYCMOTPEHbI:

- pa3paboTka HOpM Ha HOBble paboThbl M paboThl, paHee He OXBayeHHble HOPMUPOBAHMWEM
TpyAa;

- MepecMoTp HOPM, NPU3HAHHbLIX B pe3y/nbTaTe WX NPOBEPKU YCTapeBLIMMMU.

70. TpoOeKT KaneHAapHOro njaHa 3ameHbl ¥ NepecmMoTpa HOPM BbIHOCUTCA Ha 06CYXAeHWe
TPYAOBOr0 KONNEKTMBA YUPEXAEHUS U C YYETOM ero peKoMeHAaLuii, a Tak e Mo COrnacoBaHuio C
npeacTaBUTENbHbIM OPraHoOM paboTHUKOB YTBEPXAAeTCA PYKOBOAUTENEM Y UpexaeHus.

71. BHennaHoBasi npoBepKa YCTaHOBMIEHHbIX HOPM TpyAa MPOBOAUTCS NPW CYLLECTBEHHOM
N3MEHEHUN OpPraHn3aLNOHHO-TEXHUYECKUX YCNOBWIA, BAMAKOWMX HA BbINOMHEHWE PabOTHUKAMMU
aAMUHUCTPATMBHbIX NpoLUeayp N AeACTBUIA.

72. Tlpn oCyL,ecTBNIEHNN NPOBEPKM HOPMATUBHbLIX MaTepuasoB N0 HOPMUPOBAHWUIO TpyAa B
YupexaeHnn Heo6xo4MMO BbINONHUTL Cneaytolne paboThbi:

- MPOBECTW aHanM3 BbIMONHEHUS HOPM TPyAa, YCTAHOBMEHHbIX B YupexaeHuu (nMpoBoguTCs
€XeroAHo), Npyv NepeBbINONIHEHUN WNN HEBLIMONHEHUN HOPM TpyAa Ha 15 % u 60nee Heobxoauma
opraHusaumsa NpoBepkn nokasaTeseil HOPMaTUBOB U HOPM TPYAaQ;

- U3faTb MpUKa3 0 NPOBELEHWWN MPOBEPKM HOPMATUBHbIX MaTepuanoB C yKasaHWEM nepuojga
NpOBEpKY;

- YCTaHOBMTb nNoApa3geneHne, OTBETCTBEHHOE 3a MPOLECC MNPOBEPKM HOPMATUBHbIX
MaTepuanoB N0 HOPMUPOBAHUIO TPyAa;

- co3fatbh paboyyto rpynny ¢ npuBievYeHVeM NpeACcTaBUTENbLHOTO opraHa paboTHUKOB;

- MPOBECTU BbIGOPOYHbIE NCCe0BaHNS, 06pabOTKY pe3ynbTaToB;

- paccuyMTaTb HOPMbl 1 HOPMAaTKBbI MO BbIGOPOYHBIM UCCNEAOBAHUSAM;

- BHECTM M3MEHEHMUA N KOPPEKTUPOBKY MO pe3ynbTataMm pacuyeTa;

- YTBEPAUTb HOPMATMUBHbIE MaTepnanbl U N3BECTUTb PAGOTHUKOB.

10. NMopAfOK BHeApPeEHNSA HOPMATUBHbLIX MaTepuanos
Nno HOPMUPOBAHUIO TPyAa B YUpexaeHuu

73. YTBepXeHHble B YCTAHOB/IEHHOM MOpsAAKe HOPMaTUBHbIE MaTepuansl AAS HOPMUPOBAHUSA
Tpyda BHeLpATCA Ha pabouyme mecTa YUpeXfAeHuWs B COOTBETCTBMM C UX 061aCTbi0 MPUMEHEHUS K
cthepoii feiACTBMA Ha OCHOBaHUW /I0OKANbHOIO akTa PYKOBOAMTENA YUpeXAeHus C Y4eTOM MHeHus
npeACcTaBUTENIbHOTO OpraHa paboTHMKOB.

74. Ona obecneyeHns 3PEHEeKTUBHOTO BHEAPEHWA W OCBOEHMA HOPMATMBHbLIX MaTepuasnoB B
YupexaeHun npoBoAsTCA Clefytolime MeponpusaTuns:

- NpoBepKa OpraHU3auMOHHO-TEXHWYECKON MOAFOTOB/EHHOCTW paboumx MecT K paboTe no
HOBbIM  HOpMam  (HAacKO/ibKO  OpraHu3aulMOHHO-TEXHUYECKUE  YCMOBUS  BbIMOAHEHMA  paboT
COOTBETCTBYHT YC/IOBUAM, MPEeLYCMOTPEHHbIM HOBLIMUW HOPMAaTUBHLIMU MaTepuanamm);

- pa3paboTka W peanu3auua OpraHU3aLMOHHO-TEXHUYECKUX MepPonpuATUiA N0 YyCTpaHeHuto
BbISIBIEHHbIX HEJOCTATKOB B OpraHM3auuy TpyAa, a Takxe no yayyleHno YCnoBuin Tpyaa;

- 03HaKOMJIEHWEe C HOBbIMW HOpPMamu BPEMEHU BCex paboTallMX, KOTopble 6yayT paboTaTb
Mo HUM, B CPOKU, YCTAHOB/IEHHbIE AaHHbIM MONOXEHMNEM.

75. O6 yCcTaHOB/IEHUM HOPM Tpyfa PabOTHUKU LOMXKHbI ObiTb W3BELLEHbl He MO34Hee, YeM 3a
nBa mecsina. O6 yCTaHOBMEHUWN BPEMEHHbLIX M Pa30BbIX HOPM PabOTHWKMW LOMXKHbI GbiTb U3BELLEHbI A0
Hayana BBefEeHUSA 3TUX HOPM.

B aHanornyHbiii CpoK BpeMeHU paboOTHMKM M3BELLAOTCA O KOPPEKTUPOBKE OLINOGOYHBLIX HOPM
Tpyga (HOpMbl Tpyda, MpU YCTaHOB/EHWW KOTOPbIX OblIM HENPaBUALHO YYTeHbl OpraHu3aluMOHHO-
TEXHUYECKME YC/IOBUA BbIMOMHEHWUA TEXHOMOrMYecknx (TPYAOBbIX) MNPOLECCOB MAM  AOMNYLLEHb
HETOYHOCTM B MPUMEHEHUN HOPMAaTUBHbLIX MaTepnanoB NM60 B NPOBEAEHNN pacyeToB).



C y4yeTOM MHeHMA NpeLCTaBUTE/IbHOr0 opraHa paboTHUKOB O CHMXKEHUWU OLWUGOYHBLIX HOPM
TpyAa paboTHUKN MOTYT 6bITb YBEOMMEHbI B 60/1ee KOPOTKUIA CPOK.

76. MopAgok un ¢dopma W3BEWEHWA O BHELPEHWUM HOBbIX HOPM Tpyja onpejensertcs
YupexaeHnem caMoCTOATENbHO.

77. Tlpn 3aknw4vYeHUn TPyLoBOro pgorosopa (KOHTpakTa) ¢ pabOTHUKOM pPeKOMEHAYeTcCs
03HaKOMUTb ero noj pocnucb ¢ Hopmamu Tpyga. B cnyuyae ycTtaHOBNeHUA pabOTHUKY HOPM BpPEMEHM
Ha BblINO/IHEHWe paboT (oKasaHue YCAyr) WM HOPM OOGCNYXWBaHUS PEKOMeEHAYeTCs B TPYAOBOM
porosope (KOHTpakTe) ¢ pabOTHMKOM YyKas3aTb, YTO WX BbIMOJIHEHME OCYLLECTBNAETCA B npejenax
YCTaHOBJIEHHOW eMy NPOLO/MKUTENBLHOCTU paboyero BpeMeHMN.

78. O3HaKOM/IEHWe C HOBbIMM HOPMaMWu AO/HKHO COMPOBOXAATbCA MPOBEAEHUMEM MacCOBOi
Pa3bACHUTENbHON PaboTbl, MHCTPYKTaXa PabOTHUKOB, a B HEOOXOAMMBIX CAy4Yasix WU OOyYEHUEM WX
paboTe B HOBbIX OpPraHM3aLMOHHO-TEXHUYECKUX YCNOBUSAX.

79. Ecnv npy npoBefeHMM YKAa3aHHONW MNOATOTOBUTENbHON paboTbl BBLISCHATCS, 4YTO B
YupexgeHun CcyLlecTByloUlMe OPraHM3aLlMOHHO-TEXHUYECKME  YyC0BUA 00/ee COBEPLUEHHbI, YeM
yCNOBUA, NPeLyCMOTPEHHbIE B HOBbIX HOpMax WAM HOpMaTMBaXx, W AeACTBYIOLME MECTHbIE HOPMbl Ha
COOTBETCTBYlOUIME paboTbl 60Mee MNPOrpeccMBHbI, YeM HOBbIE HOPMbl, TO HOBble HOPMbl WK
HOpMaTKBbI He BHELPAKOTCA.

80. Ha paboTbl, He OXBa4YeHHble HOBbIMW HOPMATMUBHbLIMW MaTepuanamu, ycTaHaBAMBaKTCA
MeCTHble 060CHOBaHHbIe HOPMbl BPEMEHUW, pacCUUTaHHble MeToAamMMW HOPMUPOBaHUA Tpyaa.

11. Mepbl, HanpaBneHHbIe Ha COO/IOAEHNE YCTAHOBIEHHbIX HOPM rpyaa

81. PaboTogaTentd pekOMeHAyeTCH OCYLWeCTBNATb Mepbl, HanpaBfeHHble Ha CO6MAeHMe
YCTAHOBMIEHHbIX HOPM Tpyfa, BK/WYas obecneyeHWe HOPManbHbIX YCNOBWUIA ANA  BbINOMHEHUA
paboTHMKaMM HOPM Tpyda. K TakuM yCn0BMAM, B YaCTHOCTMW, OTHOCATCS:

- UCNpaBHOE COCTOSIHWE MOMELLEHWNIA, COOPYXEHWUA, MallWH, TEXHOMOTUYECKOW OCHACTKW W
obopypoBaHus:

- CBOEBpPEMEHHOEe o06ecneyeHMe TeXHUYECKOW W WHOW Heobxogumoli Aana  paboThl
JIOKYMEeHTaLNeil;

- Hagfnexallee KayecTBO MaTepuanoB, MWHCTPYMEHTOB, WHbIX CpPeACcTB U MpPeaMeTos,
HeoBX0AUMBIX 4151 BbIMOJHEHUS paboThbl, UX CBOEBPEMEHHOE MpefOoCTaBAeHNe PabOTHUKY;

- ycnosms Tpyfa, COOTBeTCTBylUiMe TpeboOBaHMAM OXpaHbl Tpyfa M 6e30MacHOCTM
Npon3BOACTBA;

- nepuoguyeckoe o06yyeHuMe pabOTHUKOB C LULeNbld NPUOOPETEHMA TEOPeTUYECKUX W
NPaKTUYeCKMX 3HaHWI- B chepe HOPMUPOBAHUA TPYAa;

- pa3paboTKa W BHefpeHWe CUCTeMbl CTUMYNMPOBAHMA pe3ynbTaToB Tpyha paboTHUKOB,
NCNOMHAKWNX agMUHUCTPATUBHbIE Mpoueaypbl W [AelCTBMA B pamMKax MpejocTaB/isgeMblX
rocyfapCTBeHHbIX (MyHMUMNANbHbIX) YCAYT Ha OCHOBE HOPM BbipaboTKy;

- CBOEBpPEMEHHas OLEeHKa COOTBETCTBUSA HOPM TpyAa AOCTUTHYTOMY B YUpeXeHWN YPOBHH
opraHm3auum Tpyfa, COCTOAHUIO TEXHUYECKOTO M TEONOTMYeCKOro 06ecneyeHus;

- MepuojuyecKoe MpoBedeHMNe MPOBEPOK AEACTBYHOLWMX HOPM TpyAa ANs MOLTBEPXAEHUS KX
NPOrpeccMBHOCTU U 060CHOBAHHOCTM;

- OCyLecTB/eHNE CBOEBPEMEHHON 3amMeHbl W NepecMoTpa HOpPM TpyAa, B Clydae ecnv HOPMbI
TpyLa fBAAIOTCA OWMOBOYHO YCTAHOB/IEHHbIMU, YCTAPEBLUUMU.



C y4YyeTOM MHEHUS NpeAcTaBUTENbHOro opraHa paboTHUKOB O CHMXKEHUU OWMOBOYHLIX HOPM
TpyAa paboTHUKN MOTYT 6bITb YBEAOM/EHbI B 60/1€€ KOPOTKUIA CPOK.

76. TMMopsagok un Gopma W3BELWEHUA O BHeAPeHWW HOBLIX HOPM Tpyja onpejensercs
YupexaeHneMm caMOCTOATE/NbHO.

77. Tpu 3akno4vyeHUU TPYZOBOro pJorosopa (KOHTpakTa) C pabOTHUKOM peKOMeHAyeTcs
03HaKOMUTbL €ro noj pocnucb ¢ HopMamu Tpyga. B cnyyae yctaHOBAeHUS pabOTHUKY HOPM BpPEMEHMU
Ha BbIMNONHEHMe paboT (OKasaHWe YCAyr) WAM HOPM O06CNYXMBaHWA PEKOMeHAyeTCcA B TPYAOBOM
porosope (KOHTpakTe) ¢ pabOTHUKOM YyKa3aTb, UTO WX BbIMOSIHEHWE OCYLLECTBAAETCA B npejenax
YCTAHOBJ/IEHHOM eMy NPOAO/MKUTENLHOCTU paboyero BpemMeHM.

78. O3HaKOM/IeHMWEe C HOBbIMW HOpMaMy AO/HKHO COMPOBOXAAThbCA MPOBELEHUEM MACCOBOWA
Pa3bACHUTENbHOW pPaboTbl, MHCTPYKTa)ka PabOTHMKOB, a B HEOGXOAMMbBIX CAyyadx U OOYYEHMEM MX
paboTe B HOBbIX OpPraHM3alMOHHO-TEXHUYECKUX YCNOBUSAX.

79. Ecnm npu npoBefeHMM YKasaHHOW MNOALTOTOBUTENbHON paboTbl BbIACHUTCA, 4YTO B
YupexaeHun CcyulecTBylOWMe oOpraHM3aLMoOHHO-TEXHUYECKNE  YCNOBMA 60J/iee COBEPLUEHHbI, YeM
yCN0BUA, NPeayCMOTPEHHbIE B HOBbIX HOpMax WAM HOpMaTMBaX, W LeCTBYHOLLME MECTHbIE HOPMbI Ha
COOTBeTCTBYOLWME paboTbl 60nee NPOrpecCUMBHbLI, YeM HOBble HOPMbl, TO HOBblE HOPMbl WU
HOPMaTUBbI He BHEAPAKTCS.

80. Ha paboTbl, He OXBa4YeHHble HOBbIMW HOPMAaTWUBHLIMW MaTepuanamu, ycTaHaB/IUBaKTCA
MeCTHble 060CHOBaHHbIE HOPMbl BPEMEHM, pacCUMTaHHble MeTO4aMM HOPMUPOBaHUA Tpyaa.

11. Mepbl, HanpaBJ/ieHHble Ha cob6N0aeHNe YCTAHOB/IEHHbIX HOPM TpyAa

81. PaboTogaTento peKOMEHAYeTCSH OCYLWeCcTBNATb Mepbl, HamnpaBfeHHble Ha cob6naeHne
YCTAHOB/IEHHbIX HOPM Tpyfa, BKAYas o6ecneyeHWe HOPMasSibHbIX YCAOBUIA NS BbINOAHEHUS
paboTHMKaMK HOPM Tpyfa. K TakuM ycnoBuSAM, B YaCTHOCTU, OTHOCATCS:

- UcCnpaBHOE COCTOSIHME MNOMELLEHWIA, COOPYXXEHMUW, MaLWH, TEXHONOrM4eckKolW OCHAacCTKU U
o6opyaoBaHus;

- CBOeBpeMeHHOe o6ecnevyeHMe TeXHUYECKOW W UHON Heobxogumol ans  paboThbl
NOKYMEHTaLWe;

- Hajfnexallee KayeCcTBO MaTepuanoB, WHCTPYMEHTOB, WHbIX CPeAacTB W NpesMeTos,
HEe0OXO0AUMBIX ANS BbINO/HEHMA paboThl, UX CBOEBPEMEHHOE NpefoCTaBeHne PaboTHUKY;

- ycnoBuMs Tpypha, COOTBeTCTBYyHUWMe TpeboBaHMAM OXpaHbl Tpyja W 6e3onacHocTU
NpoOu3BOACTBA,;

- nepuogmyeckoe ob6yyeHne pabOTHUMKOB C LUefbld MNPUOBPETEHUS TeopeTUUYECKUX W
NPaKTUYeCcKMUX 3HaHUIi-B chepe HOPMUPOBAHUA TPYAA;

- paspaboTka W BHeApPeHWe CUCTEMbl CTMMYIMPOBaHUSA pe3ynbTaToB TpyfAa PabOTHUKOB,
NCMONMHAKWNX agMUHUCTPaTUBHbIE nNpouesypbl W AelCTBUA B pamkax MpefocTaBAseMbIX
rocyfapCcTBeHHbIX (MyHULMMANbHbIX) YCAYT HA OCHOBE HOPM BbIPaboTKu;

- CBOEBpPEMEHHas OLEeHKa COOTBETCTBUS HOPM TpyAa AOCTUTHYTOMY B YUpeXAeHWU YPOBHIO
opraHusauum Tpyfa, COCTOSAHUI0O TEXHUYECKOrO M TE0N0rMYecKoro o6ecneveHus;

- Nepuoamyeckoe npoBefeHUe NPOBEPOK AEWCTBYHOLWMX HOPM TpyAa 4N8 NOATBEPXAEHUA WX
NPOrpeccuBHOCTM N 060CHOBAHHOCTU;

- OCYLLecTBNEHNE CBOEBPEMEHHOW 3aMeHbl M NepecmMoTpa HOPM Tpyfha, B ciay4vae ec/iu HOPMbI
TpyLa fBAAIOTCA OWMBOYHO YCTAHOBMEHHbIMU, YCTAPEBLUMMU.



